
Record of Course Pack Production

	Course Code:
	

	Course Title:   
	

	Department/Division:
	

	No. of Pages of Course Pack:
	

	No. of Course Pack Produced:
	

	Date of Photocopying/Scanning:
	

	Date of Presentation:
	


Signature of Professor/Instructor: ___________________________________________

Date: ___________________________________________

Please:

(  
Complete and return this form (in hard copy) with a copy of the cover page and contents page of the Course Pack to Copyright Clearing Office AND
(  
Payment:


Fill out the “Interdepartmental Transfer Form” received from Copyright Clearing Office afterwards.
Copyright Clearing Office (CCO)
The Chinese University of Hong Kong Library 

For enquiries about above procedure and payment matters, please contact:

Copyright Clearing Office (CCO)  
Tel Ext. 39732

Email address: cco@lib.cuhk.edu.hk 
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