THE CHINESE UNIVERSITY OF HONG KONG

Graduate School

Guideline for Online Registration

(For Postgraduate Students)

Step | Description
1 - Login MyCUHK at https://portal.cuhk.edu.hk/EPPUB/signon.html with the “Online Registration
Login ID” and the “Online Registration Password” printed on the “Admission Notification”.
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This is the login page for newly admitted students
using registration account login information shown in
their admission notification. Current/New students
who have already collected their OnePass password
should login here.
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New Student Registration

< Student Homepage

Registration [ Bersanal information

Guidelines | Personal Information | Addresses | Bhone Numbers | Emergency Contacts | Upload Document | Amendment Request | Academic Honesty | Declaration

New Student Registration

Registration Guidelines

Notes for completing the on-line Student Record Form:

I The admission data and personal information provided on this on-line Student Record Form
will be used by CUHK for the purpose of processing student recards.

on this form di records. eg. p of study. name.
HKID card no. ete. If there is any update, please provide the information in the “Amendment

Request™ section and the administrative office concerned will contact you for further

I 2 Student may update/provide contact information to the University. but cannot amend any

nformation/ verification.

3 To complete the registration procedures, please upload the following required documents and
provide necessary information. Please use “view” function to check and make sure the images
of the uploaded documents are clear. Uploading incorreet or blurred documents may render
your registration unsuccessful,

Academic Records

o’

Back to MyCUHK

MyCUHK

Data Language: |English




- Verify your “personal information” (e.g. name, gender, date of birth and identity number).

< Student Homepage

Registration

Guidelines | Addresses | Phone Numbers | Emergency Contacts | Upload Document | Amendment Request | Academic Honesty | Declaration

Personal Information

primaryName [

Gender Female

Date of Birth —
(DD/MM/YYYY)

National Identification Number

Country / Region Short Description National ID
u Hong Kong ID No2

Note:
According to University regulations, a student shall register in the name which appears in his/her Hong Kong Identity Card
or Passport. The administrative office will contact you in case of discrepancies.

* Mandatory field
*Registered Place of Household (5#) - for Mainland China Students Only

*Country/Region of Nationality (CHN G, China

Passport L
*Registered Place of Household [#* Q. Guangdong
(F%)

Admission Program Master of Arts in Anthropology

SAVE
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Description

- If any personal information is incorrect/not updated, please provide the correct/updated
information via “amendment request” and click “Save”.

Note: A student shall register in the name which appears in his/her Hong Kong Identity Card.

Therefore, do not request for change between traditional and simplified Chinese characters of your

name at this stage.

Registration ]L ]
Guidelines | Personal Information | Addresses | Phone Numbers | Emergency Contacts | Upload Document \lﬂ Requestl\ Academic Honesty | Declaration

Amendment Request

If any personal information is incorrect, please indicate the correct information in the text box below for Central
Administrative Units’ actions.

for example:
"Please amend my D.O.B. to 14/02/1992"

SAVE
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Description

Update your contact information (e.g. address and phone numbers), if necessary, and click “Save”.
Note: The University will send information/documents, if any, to your ““Mail’” address.

Registration Personal Information Participation
Guidelines | Personal Information |\ Phone Numbers | Emergency Confacts | Upload Document | Amendment Request | Academic Honesty | Declaration

Addresses
View, add, change or delete an address.
Address Type Address
Testing address Line 1

Testing address Line 2

Mail China g’

Add a new address

Registration Personal Information Participation

Guidelines | Personal Information | Addresses || Phone Numbers || Emergency Contacts | Uplead Document | Amendment Request | Academic Honesty | Declaration

Phone Numbers
Enter your phone numbers below.

If multiple phone numbers are entered, specify your primary contact number

by selecting the preferred checkbox.

*Phone Type *Telephone Ext Preferred
[ Mobile (Oversea) v|  [12345678 ¥l i
[Other v]  [12345678 x O m

Add a Phone Number

Save

* Required Field
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Description

- Add the “Emergency Contact” and click “Save”.

Note: “Emergency Contact™ is a mandatory field. You will not be able to submit your online registration
without providing this information.

i Personal Information Participation
Guidelines | Personal Information | Addresses | Phone Numbers || Emergency Contacts || Upload Document | Amendment Request | Academic Honesty | Declaration

Emergency Contacts

Below is a list of your emergency contacts. To edit the information for a contact, select the Edit button.
To add a contact, select the Add an Emergency Contact button.

No current emergency contact information found.

Add an Emergency Contact

Save

Return to Emergency Contacts Summary

- Upload a passport size photo (file size not larger than 1MB) for the application for your Student

Identity Card (i.e. CU Link Card). Please refer to https://culink.cuhk.edu.hk/get-cu-link/photo/ for
photo specification:

Note: You are not allowed to change the photo after the completion of your online registration.

Registration |} E 7

Guidelines | Personal Information | Addresses | Phone Numbers | Emergency Contacts ||Upload Document | Amendment Request | Academic Honesty | Declaration

Upload Documents

For Undergraduates, upload copy of HKID card and your photo in jpg format with size no larger than 1 MB (For mainland
students admitted on the strength of Gao Kao, please upload People’s Republic of China resident identity card as your
identity document to the field "passport”. For other non-local students, please upload your passport). For Undergraduates
under 18 years old at the time of registration, please upload the Consent Form.

For Postgraduates, PGDE and PGDP students, upload your Student Photo. You are not allowed to change the uploaded
photo after the completion of online registration or you can request for a change of photo when you visit Card Centre for
the collection of your Student Identity Card (i.e. CU Link Card).

I.n.asmn.um' i ‘ | |
Photograph add view | ‘ delete | |

Consent Form (under 18) add view delete



https://culink.cuhk.edu.hk/get-cu-link/photo/

Step | Description

8 - Read the personal data (privacy) statement and tick the check-box to confirm.
- Click “Submit” to complete the online registration.
Note: Your online registration will not be completed if you do not click the ““Submit™ button.

Guidelines | Personal Information | Addresses | Phone Mumbers | Emergency Contacts | Upload Document | Amendment Request | Academic Honesty

Important Information

The Chinese University of Hong Kong (the University) as a data user undertakes to comply with the requirements of the
Personal Data (Privacy) Ordinance in the collection, dissemination and management of the data collected from, or
generated by, students during their studies at the University.

Data collected will be heldiransferred to faculties/divisicns/administrative units within the University as management
infermation o facilitate verifications, communication. cperafions and planning. Upon graduation, students’ personal data
will be converted to alumni data for further communication and other purposes, where applicable. For comection of or
access to personal data held by the University, please contact the respective office as follows:

Personal Data Relating to Students Pursuing Office Contacts
Postgraduate Studies Graduate Schoal Office [852) 3843 3875
{exciuding PGDE) gradschool@@eubk. edu hk
Postgraduate Diploma in Education Pragramme / Faculty of Education [852) 3843 G037
Postgraduate Diploma in Education (Early Childhood pode@cunk.edu.hi
Education) Programme /
Fostgraduate Diploma in Education (Primary) Programme
(PGDE)

Students should comply with all the relevant University Regulafions, the Honour Code and Code of Conduct for
Students, and take full responsibility for all activities in which they are engaged in relation to their academic studies, and
cther non-academic activities at the University. as well as other pariner universities (where applicable for students who
participate in collaborative [ exchange programmes). Students should also read the Postgraduate Student Handbook
and Code of Praclice for RPg study and / or TPg study as appropriate to prepare for their studies in the University. The
University may sometimes need to contact students’ emergency contact person in the event of an emergency or under
other special circumstances.

[J I have read the important information above in relation to my studies at the
University, and I consent to the use of my data and agree to comply with all the
relevant University Regulations, the Honour Code and Code of Conduct for Students.

[ I understand and agree that in the event of an emergency or under other special
circumstances, the University may contact my parent, guardian or emergency contact
PErson.

Submit




Step

scription

window will be prompted if your online registration is completed successfully

You have completed the student registration. (20500,7)

oK

10

~our online registration is not successful if you have the following item(s) outstanding:

) No “Emergency Contact” information is provided.

You must provide at least one emergency contact information before proceeding to the next step.

OK

) No photo is uploaded.

You must provide your Photo before proceeding to the next step.

OK

The check-box not tricked after reading the Personal Data Privacy Statement.

You must agree to comply with the relevant University Regulations and give consent for the University to
approach your parent, guardian or emergency contact person in the event of an emergency.

OK
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