
 

Lee Woo Sing College, The Chinese University of Hong Kong 
Hostel Application (Term Residency, 2023/24) 

 

Note to Applicants (LOCAL Freshmen with H.K. Addresses – 2023/24 Cohort) 

Please check if you are eligible to apply in this batch of application: 
 You are a local student studying in Lee Woo Sing College; 
 You are living in a premises in Hong Kong and able to provide address proof of such. 
 You have not applied/ are not going to apply for suspension of study (including voluntary suspension 

of study, work-study programme, overseas exchange programme; in which residency in University is 
not allowed during period of suspension of study) for the applied period of residency in 2023/24 

 

Applicants should read the following note carefully before submitting their hostel applications. 

General information 

1. A total of 640 hostel places in the College campus will be offered to students of Lee Woo Sing College in 
2023/24 residential year. Approximately 20-25% of the available hostel places will be offered for local 
freshmen who admitted in 2023/2024 cohort. 

2. All Lee Woo Sing College students are eligible to apply for hostel accommodation, except the following 
students: 
 

I. Students who are living in a premises outside Hong Kong and unable to provide a local address 
proof; 

II. You have not applied/ are not going to apply for suspension of study (including voluntary 
suspension of study, work-study programme, overseas exchange programme; in which residency in 
University is not allowed during period of suspension of study) for the applied period of residency 
in 2023/24 
 

3. The College offers special residence for local students who are studying MBChB GPS Programme and 
students receiving University Sports Scholarship for the period identical to the guaranteed period declared 
at the time the students admitted to the College, e.g., 8 terms of full residence (except summer residence) 
are to be offered for students studying MBChB GPS Programme and all terms of full residence during the 
period students receiving the University Sports Scholarship. Eligible students shall indicate using the quota 
while lodging an application. Otherwise the College will assume they are going to stay off-campus and no 
residence in hostel is required.  

4. The term residence starts from 4th September 2023 and ends on   11th May 2024 (end date of Term 2, 
2023/24 as stated in the provisional University almanac, subject to change by the University) for all 
students. 

5. Allocation scheme and special quotas are the main selection criteria for hostel allocation.  Please refer to 
Appendix 1 for details. 



6. All applicants applying for hostel residency shall agree to be abided by the Student Hostel Regulations upon 
their submission of application. 

 

Fees & subsidy scheme 

The hostel fees of Term Residence 2023/24 per person are $16,414 (double room), $12,348 (triple room) and 
$10,318 (quadruple room) respectively.  The fees are inclusive of high-speed internet connection fee and to be 
paid in two installments which will be due by the end of September 2023 and the end of January 2024. Failure 
to pay the required fees will lead to disqualification of hostel residency. Each successful applicant is required to 
pay HKD1,000 as hostel deposit.  

 

Application procedures 

7. Only online application is accepted. The application period is from 24thAugust 2023 (9:00am) to 28th August 
2023 (10:00am). Please complete the application form here: 
( https://cloud.itsc.cuhk.edu.hk/webform/view.php?id=13665010). Late or incomplete application will not 
be handled.  

8. Applicants will receive automatic confirmation email with completed forms in PDF after submission of 
forms. Applicants should keep the email until announcement of application results. In case applicants do not 
receive the confirmation email within 2 hours, they may submit it again or contact College Office for 
assistance (before the application deadline). 

9. Applications will be processed once lodged on the system (at the time applicants receive the confirmation 
email). Alternation of information or re-submission of proof cannot be done via the same online form. 
Applicants must submit correction of information in person at College Office (before the application 
deadline) rather. Submission of duplicated application is not allowed and will affect your application 
process. 

10. Students planning to apply for half-year residency (of either term) due to partial suspension of study or 
early graduation should submit their application during the above mentioned application period no matter 
which term of residency they are applying for. 

11. Applicants are required to scan and upload clear copies of the following documents (in JPEG format, not 
larger than 2Mb) when lodging their applications*: 

I. Recent proof of applicant's residential address with applicant’s full name printed on it (any one of 
the following): notification letter or letters issued from 1st May 2023 to 28th August 2023 by the 
Government / University/ banks, or utilities bills, including electricity/ telephone bills (applicant’s 
name must be printed on the proof, but not be affixed with address labels); 

Please refer to Appendix 2 - 4 for samples of valid & invalid address proof.   

II. Proof of living area (any one of the following): letter of proof by Estate Offices of Housing 
Department, proof from Land Office, floor plan on agreements for sale and purchase of building 
units or sales brochure, or flat cost estimation on banks’ website (showing the size of the flat); 

Please refer to Appendix 5 for sample of valid area proof. 



* Applicants may proceed optional Document Pre-Clearance (submitting supporting 
documents stated in I and II only to ensure those documents are valid and to be accepted) 
online (via College’s Facebook/Instagram messenger) before 5pm, 27th August 2023. 
Applicants will be given a document checking code to enter with while lodging their online 
application. There are no changes in the procedures of online application – if applicants are 
confident that their documents are valid, they do not have to perform Document Pre-
Clearance procedures and upload e-copies of documents as usual.  
 
If applicants could not provide the above proofs I and/or II, they can make a declaration at 
the Home Affairs Department and submit the document(s) to the College. 
 

 
12. Scores of related parts will not be counted if applicants fail to upload the required proofs. 

Application results, roommate preference and appeal 

13. Successful applicants may submit an online Roommate Preference Form (available from 29th August 2023) 
if they wish to indicate their roommate preference. Random room allocation will be arranged.   

14. Unsuccessful applicants (who are indicated on the preliminary list of waiting list) may lodge appeals in 
writing signed letter to the Hostel and College Facilities Management Committee with supporting 
documents which to be submitted as attachment via email. Application period for appeal is from the date of 
result release until 8th September 2023.  Results of appeals will be announced in due course. 
 

Move-in dates 

15. Successful applicants must complete a check-in form and move-in the hostel at the time specified (on 2 or 3 
September 2023) on the confirmation email to be sent to them upon release of application results. Please 
bring all the required documents during move-in for on-site verification purpose. 

 

Withdrawal 

16. Successful applicants who would like to withdraw from hostel residency are required to submit their 
applications to the Wardens in written form one month in advance of the planned last date of stay. Please 
refer to the “Notice of Hostel Application and Withdrawal” for details. Penalties apply for cases of short 
notice. 

17. The hostel places vacated by students who withdrew from their hostel places will be assigned by the Hostel 
and College Facilities Management Committee to other applicants on the waiting list during term time. 

 

Swapping of rooms 

18. Allocated hostel places are not transferable and not exchangeable.  Students applying for swapping of room 
will be only considered if valid reasons are provided, and if all the members involved in the rooms agree 
and sign on the form “Application for Swapping of Room”.  Students should submit the form to Wardens’ 
Office after term commencement.  They could only swap their rooms after receiving the written 
confirmation from the Office.  



19. Lee Woo Sing College Hostel and College Facilities Management Committee reserves the final right of 
allotting the hostel places.       

 

Secretary, Hostel and College Facilities Management Committee 
10th August 2023 

 
 

  



Appendix 1 

Hostel Selection Criteria 2023/24 

I. Special Quotas 

The College has reserved 30 quotas for students who have medical problems, family problems or other reasons 
deemed valid by the Committee. Students shall lodge their online application (choosing special schemes), state 
their reasons and upload the document proof by the application deadline. 

 

II. Hostel Scoring Scheme 

a. One-way traveling time from home to MTR University station 
by public transportation (60 scores) 
*Hostel places will be guaranteed for students required to travel for  
more than 120 minutes from home to MTR University station for school 

b. Average household area per capita (10 scores) 
 

 

a) One-way travelling time from home to CUHK by public transportation* (60 scores) 

Calculation formula:  
Score = shortest travelling time from home to MTR University Station by public transportation (capped at 100 
min) as shown on Google Maps x 0.6 

Applicants need not to calculate the travel time on Google Maps themselves or upload the screen capture. The 
College Office will verify the time required manually. The College Office will calculate the travelling time on Google 
Maps with setting: the average of arrival time at 8:30am and 10:30am at MTR University Station from applicants’ 
home, on 30th August 2023. 

*Hostel places will be guaranteed for students required to travel for more than 120 minutes from home to MTR 
University station for school. However, the calculation is solely depends on Google Maps’ data. No manual 
calculation will be carried out for these cases. Students are advised to check the required time according to the 
information above before choosing the 120-minutes exemption option. 

 

b. Average household area per capita (10 scores) 

Calculation formula:  
The score will be calculated in a linear scale.  
Score = (150 – Saleable area in sq. ft. per capita^) x 0.1 
^ The maximum and minimum areas per capita are 150 sq. ft. and 50 sq. ft. respectively 

 

 

  

Total Score: 70 



Appendix 2 

Sample of Valid Address Proof 

1. ✓ Letter issued by Government/University/banks, or utilities bills including electricity/ telephone bills 

2. ✓ Applicant's residential address with applicant’s full name printed on the letter 

3. ✓ Letter issued from 1st May 2023 to 28th August 2023  

 

  

2021/06/20 



Appendix 3 

Sample of Invalid Address Proof 

1. X Letter NOT indicated issuance unit 

2. X Applicant's residential address NOT with applicant’s full name printed on the letter 

3. X Letter NOT issued from 1st May 2023 to 28th August 2023  

 

  



Appendix 4 

Sample of Invalid Address Proof 

1. X Applicant’s name is affixed with address labels, not printed on the proof 

 

 

 

  



Appendix 5 

Sample of Valid Area Proof 

1. ✓ Flat cost estimation on banks’ website (showing the size of the flat in saleable area scale) 

 
 

 
 

 

 

 

 

 

 

 

 

 



2. ✓ Layout plan of flat (with annotations of building, block and flat number, and measurements) 
 
 

 

  



3. ✓ Certification letters from building management office or management fees notice (showing the size of 
the flat) 

 

 
 
 

 
  



Sample of Invalid Address Proof 

1. X Layout plan without annotations of building name, block and flat number or measurements 
 
 

 

 

 

 

 

 



2. X Letters or information not showing the exact building name, block and flat size 
 

                 


