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Follow Up Procedure for
University Academic Exchange Fund (China)

2REEEZ A Incoming Visits

1) BETHEBBEX
(Host department arranges to issue the invitation letter.)

2) BERERIKREEENHE
Book guest room from University Guesthouses System or hotel
https://www.cuhk.edu.hk/fno/stf/eng/bus_hotel_rates.html

3) FEREZIRE

Please follow the guideline from FNO to complete the payment procedure.
Document can be approved / signed by Unit Head.
https://cusap.cuhk.edu.hk/sap/bc/ui2/flp?sap-language=EN#Shell-home

F&H2 A Outgoing Visit

—hARE BN

1) FETRIREN BB BHBHET R

Please book air-ticket via travel agent or Business Section of CUHK

2) HEARE ZIRE

Please follow the guideline from FNO to complete the payment procedure.

Document can be approved / signed by Unit Head.
https://cusap.cuhk.edu.hk/sap/bc/ui2/flp?sap-language=EN#Shell-home

3) BREPEZMER-NEFREPEKRTHRFE (BRMINPHEREI —RZAEHED)
(Entry Visa Fee for each successful application)

F5RIE D

RIEEPABEERMIR L B BEEE SHESMOREEH 2009 F 10 B 1 HE
AEB LB ERGH RERBEREZIRY ha/R"F C DUER R 7 EBA BT RETE
RALR FEHERREEEEZER - BFrE A THHRRBEOE 8 —HIRZNAER
B8 R E A B A ST 2 B R IE1E¢%am7§HAam BEREZERNRESEFERX M-

In order to facilitate CUHK faculty members in conducting outreaching trips when
accommodation is not provided by the hosting institution, the Committee on
Academic Links approved that, with effect from 1 October 2009, University Academic
Exchange Fund (China) can cover accommodation expenses if the staff member can
source a package covering the airfare plus hotel and if the package cost is less than the
normal round trip airfare. The applicant is required to present the quotations of a
normal round trip air ticket and the package issued on the same day and the same
period by the same company in Hong Kong as supporting documents for
reimbursement.
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