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School of Continuing and Professional Studies
‘The Chinese University of Hong Kong

BEHREFHBERS (HARPRZBNFEEEEETR)

Request Form for Letter of Certification (For CEF Reimbursement)

SENEBE ARSI H Y T HEEM - Please read the “Notes for Application” overleaf before completing this form.

FHEE SRR TR
CEF Course Titie

AR

Course Code

Bk H H SERk H 3

Commencement Date Completion Date

BT S H i

Tuition Fee Paid Payment Date

vy asallic el (AnARER SR AL MRS - SR EEES (RS - )

Student ID/Registration No. (Please provide your HKID Card No. if your Student ID / Registration No. is not available.)
R AT

Name of Applicant (in English) Mr. *
HEF AT

Name of Applicant (in Chinese) ood *
Ir4s EBEE AL

Contact No. E-mail Address

N EEN TR AE 9% Please tick M the appropriate box
O I (GER AL

By Post (Please provide the mailing address)

WSl
Mailing Address
O (Al AAEFEN O [B] B AREEN [HEHE]
To be collected in person at : To be collected by an authorized person (Letter of Authorization attached) at :

O] sagmhps (JorbuE 4k Ra398k sis R E6H)

Head Office (6/F, Railway Plaza, 39 Chatham Road South, Tsim Sha Tsui)

IRVPIH LR AT (RIVIEZ A R 6 TSR Z2F K =)

Tsim Sha Tsui Oriental Enrolment Centre (13/F, Oriental Centre, 67 Chatham Road South, Tsim Sha Tsui)

IVDIE SRR AL 0 (SRVDIH IR 2E 985 SRR S L R — 1)

Tsim Sha Tsui East Ocean Enrolment Centre (Basement 1, East Ocean Centre, 98 Granville Road, Tsim Sha Tsui)
e (PERETRGE N 25 T A

Central Enrolment Centre (Unit A, 1/F, Bank of America Tower, 12 Harcourt Road, Central)

RIS 0 RFBEREEMR )

Tseung Kwan O Enrolment Centre (Tsui Lam Estate, Tseung Kwan O)

O 000

g A% Applicant’s Signature HHH Date

sE 2R - Please delete if inappropriate.

*

For Official Use Only

To be completed by Programme Team
Verified the following details by (Name) (Title) (Date):

O CEF course information* and payment details

O Attendance of 70% or such higher attendance requirement as prescribed for the course

0O Overall Mark of 50% or such higher percentage of assessment(s) as prescribed for the course

[ Fulfilled the above TWO requirements for CEF Reimbursement Claim

O The result of this CEF course was endorsed by Exam Board on (Date)

*Note: Completion Date refers to the “Date of Status Change (for GCs)” and “Actual End Date (for ABPs)” in SIS.
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https://www.wisfaa.gov.hk/cef/tc/index.htm
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BB  scs-registry @cuhk.edu.hk
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Notes for Request for Letter of Certification (for CEF Reimbursement)

1. Applicants who have successfully completed the Continuing Education Fund reimbursable course(s) can request for Letter of
Certification (for CEF Reimbursement). The Letter of Certification (for CEF Reimbursement) will be issued within 14 working
days from the date of receipt of the request form.

2. Fillin separate forms if applicants want to apply for Letter of Certification for more than one course.

3. Return the completed form to the School’s Registry at “6/F, Railway Plaza, 39 Chatham Road South, Tsim Sha Tsui, Kowloon,
Hong Kong.” or fax to 2603 6565.

4. Our School will notify the applicant to collect the Letter of Certification at our centre once it is ready (if applicable). The
Letter of Certification must be collected within three months from the date of issuance. Otherwise, it will be destroyed and
the applicant will be required to make a fresh application.

5. If you wish to authorize a third party to collect the Letter of Certification on your behalf, please submit a Letter of Authorization
(HKID Card or Passport No. of the authorized person should be stated in the Letter) (if applicable). A photocopy of
applicant’s HKID Card and the authorized person’s HKID Card or Passport will be required for verification.

6. Applicants are recommended to bring along the completed CEF Application Form for certification when you collect the Letter
of Certification at Head Office or Enrolment Centre. Applicants are required to submit the letter of certification, the certified
CEF application form and other documents to the Office of the Continuing Education Fund (OCEF). For details, please visit
OCEF’s website: https://www.wfsfaa.gov.hk/cef/en/index.htm

7. For enquiries, you can contact us by:
Phone: 2209-0478 / 2209-0235 / 2209-0275
Fax: 2603-6565
E-mail: scs-registry@cuhk.edu.hk
8. Personal Data Collection Statement: The personal data provided in this form will be used by the School for the purpose of
processing this application.
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