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1. Afterlogin to MyCUHK, click ‘CUSIS’ tile.
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2. Click ‘New Student Registration’ tile

(;‘ Chis Uni it)
CUSISISu mrormetionsystem R
Profile Applications Manage Classes Academic Records
Bl
EEE
~ LA} v
]
Academic Progress Financial Account Scholarship and Financial Aid Non-local Learning Activities

e E | a @ ©

I
Exam Timetable for UG Courses New Student Registration

= | = MUK




3. Read the Guideline
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Registration

Guidelines | Personal | Addresses | Phone Numbers | Emergency Contacts | Upload Document | Request | Declaration

Registration Guidelines

Notes for completing the on-line Student Record Form:

1. The admission data and personal information provided on this on-line Student Record Form
will be used by CUHK for the purpose of processing student records.

2. Student may vpdate/provide confact information to the University, but cannot amend any
information on this form concerning admission records, e.g. programme of study, name, HKID
card mo. etc. If there is any update, please provide the information in the “Amendment
Request” section and the administrative office concerned will contact you for further
information’ verification.

m 3. To complete the registration procedures, please upload the following required documents and
provide necessary information. Please use “view” finction to check and make sure the images
of the uploaded documents are clear. Uploading incorrect or blurred documents may render
your registration unsuccessful.

a To upload a copy of your HKID card/passport/other identity document® (required for
Undergraduates only; marked COPY onto it and click here for specification); and
x University Regulations require a student to be registered in the name as appeared on
histher HEID card/passport. Mainland students admitted on the strength of Gao Kao
(# ) should upload the People’s Republic of China resident identity card (142 A,
HANEE RE 1758
b. To upload a passport size photo for the purpose of application for Student ID card
(click here for specifications of the photo; unsuitable photo may defer the issuance of
your Student ID card); and

¢ Toupload the Consent Form (click here for details and the form) for students under 18
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B University Regulations require a student to be registered in the name as appeared on
.. Registration ‘his’her HKID card/passport. Maintand students admitted on the strength of Gao Kao
{7 7&) should upload the People’s Republic of China resident identity card (P& 5 R
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b, To upload a passport size photo for the purpose of application for Student ID card
(click here for specifications of the photo; unsuitable photo may defer the issuance of

your Student ID card); and

¢ Toupload the Consent Form (click here for details and the form) for students under 18
years old at the time of registration; and

d To provide the information of at least one emergency contact person: and
e Toprovide the information of nationality.

4 Any falsefincorrect information provided herewith on this on-line Student Record Form may
render your regi being

5. Please read the important information in the “Declaration” section and the University
Regulations.

m - For Undergraduates, please click here.
- For Postgraduates, please click here.
= For Intetnational Asian Studies Programme (IASP) students, please click here
6 After the above procedures, student MUST check the two boxes in the “Declaration” section
then click “Submit”. Upon successful submission. a message “You have completed the sudent
registration” will appear to denote that the on-line new student registration process has been

completed. An e-mail notification will also be sent to undergraduate student under the campus
e-mail account if s'he has completed the registration procedures.
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4. Click ‘Personal Information’. Check Personal Information & Update Nationality / Place of Origin

If student’s Country/Region of Nationality is China, then student has to indicate the Registered Place of

Household
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Gender [ |
Date of Birth I
(DD/MM/YYYY)

National Identification Number

Country / Region Short Deseription National ID

Hong Kong 1D No2
| Note:

According to University regulations, a student shall register in the name which appears in his/har Hong Kong Identity Card

or Passport. The administrative affice will contact you in case of discrepancies.

* Mandatory fisld
*Ragistarad Place of Housshold (=) - for Mainlsnd China Studsnts Only

*Country/Region of Nationality |FXG_ @ Hong Kang SAR, China

Admission Program Doctor of Philosophy in Chiness Medicine

Save

Ego toten

5. Click ‘Addresses’. Check the addresss shown on this page.
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Addresses

View, add, change or deleie an address
Address Type Address

Home

B - ‘
m Add a new address
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6. Click ‘Phone Numbers’. Check the phone numbers shown on this page.
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Phone Numbers
Enfer your phong numbers below

If multiple phone numbers are entered, specify your primary contact number
by selecting the preferred checkbox
*Phone Type Telephone Ext Preferred

Mobile (HK) < ] a

Add a .Prmne Humber

Save

* Required Field

m Eleototop

7. Click ‘Emergency Contacts’. Input your emergency contact.
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Emergency Contacts

Below is a list of your emergency contacts. To edit the information for a contact, select the Edit button.
To add a contacl, select the Add an Emergency Contact bution

Primary
Contaet  ContactName Relationship Phone Extension Country

= XKX Spouse | ] f A a

Add an Emergency Contact

Save

Eleoto top
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Emergency Contacts
Emergency Contact Detail

*Contact Name [XXX

*Relationship [Spouse g

Contact's Address

Same Address as Individual Address Type [Mailing

Country/Region Hong Kong

Address

Contact's Phone

[ same Phone as Individual
ehone [INNEGN Extension Country Code

Other Telephone Numbers
MNo phone numbers are defined

Add a Phone Number

Seie = Return to Emergency Contacls Summary

= Required Field




8. Click ‘Upload Document’. Upload HKID Card / Passport and Photograph.
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Upload Documents

For Ungergraduates, upload copy of HKID card and your phato in jpg farmat with siza no larger than 1 M3 (Far mainland
students admitted on the strength of Gao Kae, please uplaad People’s Republic of China resident identity card as your
identity document to the field "passport”. For ather non-local students, please upload your passport). For Undergraduates
under 18 years old at the ime of registration, plesse upload the Consent Form.

m For Postgradustes, PGOE and PGDP students, upioad your Studant Photo. You are not aliovied to change the upleaded
phote sfter the complation of online registration or you can request for @ changs of photo when you visit Card Centre far
the collection of your Student Identity Card (i.e. CU Link Card).

Description | I I ]

Photograph add | | __view | | _ delete | |
Consent Form (under 18) add | | wiew | | delete | |
Ego toten

9. Click ‘Amendment Request’. Input Amendment request if necessary.
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Amendment Request

If any personal informaticn is incorrect, please indicate the correct information in the text box below for Central
Administrative Units’ actions.

Please make the following amendment.
1. 3000050
2. 00neeeK,

Save

Ego to top




10. Click ‘Declaration’.

Read the two statements at the bottom of the page. Check the checkboxs if you agree with them.

Click ‘Submit’.
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Important Information

The Chinese University of Hong Kong {the University) as a data user undertakes to comply with the requirements of the
Personal Data (Privacy) Ordinance in the collection, dissemination and management of the data collected from, or
generated by, students during their studies at the University.

(UAT_RPG) Data collected will be heldftransferred to faculties/divisions/administrative units within the University as
management information to facilitate verifications, communication, operations and planning. Upon graduation, students’
personal data will be converted to alumni data for further communication and other purposes, where applicable. For
correction of or access to personal data held by the University, please contact the respective office as follows:

| Personal Data Relating to Students Pursuing || Office H Contacts

Postgraduate Studies Graduate School Cffice (852) 3943 8976
(excluding PGDE) gradschool@cuhk edu hk
Postgraduate Diploma in Educafion Programme / Faculty of Education {852) 3943 6937
Posigraduate Diploma in Education (Early Childhood pode@cuhk.edu.hk
Education) Programme /
Postgraduate Diploma in Education (Primary) Pragramme
(PGDE)
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Postgraduale Diploma in Education Programme / Faculty of Education {852} 3543 6937
Postgraduate Diploma in Educaticn (Early Childhood pgde@cuhk.edu_hk

Education) Programme [

Posigraduate Diploma in Education (Primary) Programme
(PGDE)

In general, students should comply with all the relevant University Regulations and take full responsibility for all activities
in which they are engaged in relation to their academic studies and other non-academic activities at the University, as
well as other partner universities (where applicable for students who participate in exchange programmes), e.g. course
selection, internship, participation in orientation activities, atc. Students should also read the Postgraduate Student
Handbook and Cedes of Practice to prepare for their studies in the University. The University may i need to
contact students’ emergency contact person in the event of an emergency or other special circumstances

IDII have read the important information above in relation to my academic study at the
I luniversity, and T consent to the use of my data and agree to comply with all the

1 Irelevant University Regulations.

:Dll understand and agree that in the event of an emergency or other special

= ‘circumstances the University may contact my parent, guardian or emergency contact

: Submit |1

prp—
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11. The online student registration have been completed.

You have completed the student registration. (20500.7)

12. You will the following message when clicking the ‘New Student Registration’ tile again.

New Student Registration

O v ot i o e Registration page because you
have either your Registration process
OR have missed the Registration period. Please contact
Central Administrative Offices for more details on registration.

To learn more on “How to use Chinese University Student Information System (CUSIS)”, please visit

e Computer-based training: https://www.cuhk.edu.hk/cusis/training.html

e FAQs and How-to page: http://www.cuhk.edu.hk/cusis/fags.html

CUHK Confidential




