BRPIREMESARSH HESEESM)--- (ERHES] - ERRAIREH
Guidelines, Regulations & Undertaking for Facilities Booking of Wu Yee Sun College, CUHK

(A) fE &R Eligibility

1. H155 AVE BREAERE4 o The applicant must be a Wu Yee Sun College Student.

2. 1L B LR AR » B AA AR EGERE S EEEEE - For bookings made by a student body, the applicant must be an
Ex-Co Member of a student body registered under WYS Student Union/the College.

(B) E#HH Undertaking
FHEE AN REEZ K R R DA TR

The applicant must understand and accept the undertaking as follows:

1) FENREEE S B tE PR R R E Bt il 3R FHIT R e ST - WhEOR/SENS IR B R P AERERR AN - &
EEI AR (BfEHENE) NERSHEWNAR LR ~ NAERE - S2H08 LR 2 R frisr 8 & 11 2CeEEE » I
S AEERE A2 o The applicant undertakes to comply with booking regulations and College preventive and control measures
against COVID-19, and ensure every participant following the rules accordingly, including not exceeding the maximum
capacity of each venue (including organizers), no eating and drinking, wearing masks and maintain appropriate social
distancing at all times, and no visitors at hostel.

2) [ERGHEAR » 5 A TRRESISIIE ZZL2ER @ R ZEE TR EENIRM - The applicant shall be responsible
for the participants’ safety during the activity held at the reserved venue and shall take out their own insurance as appropriate.

3) FEENEERIR S EFGH - BB AR R S (E SR - SR B A REAE K - B AR
HIZE - Please reinstate the venue to its original conditions and clear all decorations and trash after the activity. Applicant
shall be responsible for the compensation for any damage/loss to facilities and items caused during the reserved period.

4) BRSBTS T E M E RS - All venue bookings are not transferrable.

5) EESGH B E IR - oA RERUN R K H & {5 &+ - The College reserves the right to disqualify the
current and future booking eligibility of those violating the booking regulations with immediate effect.

(C) ZH By S B Venue and Equipment List

1) (SR RTE4NR a) M E BB FEF b) 23475 B K ff5F Please read through the Venue List and Remarks and Equipment List
and Remarks before booking.

2) B FAAIEERE » SHIZIL 7o E H clab.wys@cuhk.edu.hk Please click HERE or email clab.wys@cuhk.edu.hk for
booking of clab.

(D) —f&AE H+¥55 | 523 A General Guidelines and Regulations

1. RN EAS EE B TS S i B RER SR B A E B A (8 p E 2GR T - JFA B KRB R E A BT
{SEFHE - In case of clash with University/College major events, the University/College will be, in principle, prioritized in using a
venue even though it has been reserved by an individual/student body.

2. FiA S a] A R{E B B E5 15 A - All venues can be booked 2 months in advance.
(I Example: [FZ2 ] 8 H 1 HEHEZ 9 H 30 H 2553 On 1 Aug, you can book until 30 Sep.)

3. (B E R - HADEZ 24550 E 2 B By ook | i ASSHE o For venue bookings by a student body, please
access the reserved venue by the CU Link Card of an Ex-Co Member of that student body.

5 WIAKECHESE A2 S5H > ZEFME F ISR EE E) booking.wys@cuhk.edu.hk HHERHUE F48 - ARG IHEEDY FE&E S CRA R
B PR ERR 15 N FIZ T ESH - B S0 “THERRAEAZGH” R - 2GR GORaER - BSR4 EG
BB 3 R FHE R AH LG 405 - BE SR 2 B8 - B[RS A eI S50 - (ERENIR g wt
1b o FIFEF RIS - EEEMEIREZE » WEUHEE &R - If you wish to cancel a booking, please do so via the
booking.wys@cuhk.edu.hk before the reserved session. If a reserved venue is not accessed by the applicant within the first 15
minutes of the session and no cancellation is submitted in the system, it will be regarded as “No Show”. The booking rights of the
students/student body with 3 “No Show” records will be blocked for 2 weeks, during which no booking is allowed. Record of
those who return the reserved venue late will be kept and the College reserves the right to disqualify their booking eligibility.

6. (LA L ERR (LA G/F Bire 5/F 22ty ) - Bt SE il (E% - HRIERERGT  EhiAL
R&& 1EFHJ#H &8 - Please avoid noise nuisance (particularly when using G/F College Gallery or 5/F Sky Garden) and disturbance
to neighboring residents. The College reserves the right to terminate the relevant activity if a noise complaint is received.

7. AIEHE RS RS A AR5 - BROREE R AORERE -

In case of any dispute, the decision of Wu Yee Sun College shall be final.

2] Enquiries: 3943 3934 (E iR Dean of Students’ Office)
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Wu Yee Sun College
Proposal for Reservation of College Facilities

55 N AR 55 R v £ PR R R B B e B S TR I R e - W RERRVEEI 2 &I B B B <TARERR R - EFE7EEA
¥ (BfEEEEINE) FEESHEMAB LR - FERKR - 208 LAMAK T E R R E (R » WHEREE -
The applicant undertakes to comply with booking regulations and College preventive and control measures against COVID-19,
and ensure every participant following the rules accordingly, including not exceeding the maximum capacity of each venue
(including organizers), no eating and drinking, wearing masks and maintain appropriate social distancing at all times, and no
visitors at hostel.

S AR RIS HEH Z FEE R IR P2 T YRS - WEH TREHER 2 BB E - S5 e - H55 NEEARE
BT — (B TERRELSNE LR - SRS - 5 MRS IS NG A9 N R -

Applicant must complete the proposal below within specified timeframe before the intended date of booking the venue, and email it to
the College staff responsible for respective student organization. Participant list must be provided at least one working day before the
event date, upon approval of the booking. If walk-in is allowed, the PIC of the event must undertake to ensure the no. of participants
not exceeding the maximum capacity of the venue.

s ASR AN NVATESR AN E R OHESET - R0REME 375 [ s AR AER -
Please measure body temperature at the counter at College Gallery and sanitize hands upon entering into College building. If body
temperature is above 37.5 °C, s/he will not be allowed to enter into College.

SN IERAZ At SRR SRl 35 T2 T EH U E ISR -
If participants have taken a COVID-19 test, please stay at home until the test result is available.

TESHERT (EEMEHREEES) - BEVZDERERBEALEARES - IFFTHEEENEDREREA - RER

EALBOREAREE R REREEHRE RN - RIOREIRIVEE - ENERRCERY
Please be reminded that NO VISITORS (including WY'S non-residents) will be allowed to enter the hostel floors. Students

cannot bring in unauthorized persons or allow them to follow behind you to enter into the College. Unauthorized persons or
illegal residents will jeopardize the accuracy of contact tracing. In order to protect your own health, violations will result in

disciplinary actions.

Apply at least 5 days prior the event
(EBhATRD 5 REHH):

W112, W113, W114 stz

W116 JEEh=

Multi-purpose Sports Room % FH iR &&=
The Lounge

Promotion Area 5 {81 &

Apply at least 10 days prior the event
(EBhATRD 10 RHEH):

College Gallery (Activity Use) E[EE4ER CEE)H )
Sky Garden 2= 2 {EEH

College Theatre JE#iEE

Terrace of Dreams [E|25 &

College Gallery (Exhibition Use) E 2851 (BB FHiR)

Central Courtyard H1LfE

Apply at least 14 days prior the event
(EFhATRD 14 RHH):

e  Student Canteen £ 4: %5&

Name of Student Society

E4EBEHE
Role of Student Society Sole Organizer Co-Organizer Sub-Organizer
P T =i i
PIC of Activity JEBIEE A CUID th KB 5hEHE English Full Name 537 4:44:
Contact Phone &% 8554 Contact Email 4% E5 %
Estimate Number of Participants
FHErS AR
Charge for Participants Yes B ‘ How Much &%/ >?
SIEWE No J275
Outside Organizations Invited Yes H | Name of Organization(s) E#E 4 1#
BRI NERS No ;%H
Sponsorship ZEh Yes H Name of Organization(s) [E 38 4%
Ways of Sponsorship B =
No J¢H
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Activity Name JEB) 258

Activity Date & Time
yEEh H BREERE R

Activity Venue JE Sl BE*

Aims BBy

Brief Description PYZSfE/

Equipment 2844

AV System B2Z 44;

(ONLY For College Theatre and
Central Courtyard HAREEEE R 152
L)

Yes

Name and SID of Student Responsible for AV System £Z/E£7 &7 24717224 45 R 22455

PG

Received AV System Training by College #2757 Z 75 £ 24554

Yes & ‘ No ¢ &
No &2
Date & Time HHAKHFfE Programme J&&f
K
10/ 09 /2021 Svuvnrjy Fest
18:00 — 18:30 S
18:30 — 19:00
19:30 - 20:15
20:15 — 20:30
20:30 — 21:00

sEF A i Please specify the infection control measures to be implemented in the activity

SRS B

for booking of clab.

) FEETTIE T RE G 7 clab.wys@cuhk.edu.hk - Please click HERE or email clab.wys@cuhk.edu.hk
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SID

Name in English

Name in Chinese

College

WY'S Hostel
Resident

Contact (For
Non-WYS)

Example 1

1155100000

CHAN, Tai Man

BEA

WYS

Y

Example 2

1155199999

CHEUNG, Siu Ling

HF

cwcC

N

98765432
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