THEFEEFEE35 Request for Employment Certification

AIEEZNRBREANERE (S . WHEBDPXABAZRRIKRAEM FdEE / BE
3942 0946 / EE : hro-cert@cuhk.edu.hk ) —MIBER T - ANBEREEWRSRFEE  FTH 7 BT

YERERIE - 85 : 3943 7332 5 3943 9514 -

Please return the completed form to the Human Resources Office by mail to The Atrium, G/F, Lady Shaw
Building, The Chinese University of Hong Kong, Shatin / by fax at 3942 0946 / by email at
hro-cert@cuhk.edu.hk. The normal processing time is 7 working days. Enquiries: 3943 7332 or 3943 9514.

e e/ BB
Name: Employee ID / HKID No..

AW il
Post: Department:

EELHI AL H 45 &R
E-mail Address: Contact No.:

EHERE (RRETFRRANER )
Employment Certificate (for employment-related data only)
EREMBEN (BEEEAEAELE TV, 5R)

Please select the item(s) required (Please “V as appropriate)

S5 R & E AL K B8PS ( R — ) Latest Post and Department only (Sample 1)

RERR#FF ik (JIRRFRBRAL - BiFIRZIEM T ) ( ARZAS ) University service history (with
breakdown of posts, departments and appointment modes) (Sample 2)

BEx {8 ¥ Latest Salary

FETA O FRE<SEHEL Collect in person

Collection Method: O #SZE By mail to:

O BEAACEARBASTHANBRAMI AR [ FEBEM
Ak |EFM AL £t
Please update my correspondence address in the University’s personnel

record  from  (Please  provide the previous  address:
) to the above address.

#EE(107%E ) Remarks (if any):

BEARE HEA
Signature of applicant: Date:

S A A2/ FOR OFFICE USE ONLY
[Date of receipt Received by

(10/2022)



https://www2.per.cuhk.edu.hk/images/content/retirees_area/retirees_services_facilities/employmentcertification.pdf
mailto:hro-cert@cuhk.edu.hk
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Sample 1

= % + X x #£
The Chinese University of Hong Kong

TO WHOM IT MAY CONCERN

This 1s to certify that Professor ABC. holder of Hong Kong Identity Card
No. X123456(7). was a former employee of this University. His last position was
Assistant Professor in the Department of XXX on a full-time basis for the period from
January 1. 2014 to December 31. 2016. He left Universty service after completion of
contract.



Sample 2

# # ¥ X X #
The Chinese University of Hong Kong

£ B O =B F
Certificate of Service

%4 #OOH
This is to certify that

Ms. ABC
Holder of HKID Card No. X123456(7)

¥ &5 & % F X X # #& R

was employed by The Chinese University of Hong Kong as

AL AETR SR P JR A 3 LHH X

Post Unit/Department Service Period Mode

Reseach Assistant Department of XXX January 10. 2012 to Full time and fixed-
June 30,2014 term contract

Postdoctoral Fellow Department of XXX December 1. 2014 to Full time and fixed-
January 11. 2016 term contract

She resigned of her own accord with effect from January 12. 2016.
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