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Student ID/Registration No. (Please provide your HKID Card No. if your Student ID / Registration No. is not available.)
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Name of Applicant (in English) Mr. *
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Name of Applicant (in Chinese) *
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By Post (Please provide the mailing address)
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To be collected in person at : To be collected by an authorized person (Letter of Authorization attached) at :
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Head Office (6/F, Railway Plaza, 39 Chatham Road South, Tsim Sha Tsui)
[ RV ZEsg AL (SRR BGE R TSR 2 R E =)
Tsim Sha Tsui Oriental Enrolment Centre (13/F, Oriental Centre, 67 Chatham Road South, Tsim Sha Tsui)
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Tsim Sha Tsui East Ocean Enrolment Centre (Basement 1, East Ocean Centre, 98 Granville Road, Tsim Sha Tsui)
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Central Enrolment Centre (Unit A, 1/F, Bank of America Tower, 12 Harcourt Road, Central)
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Tseung Kwan O Enrolment Centre (Tsui Lam Estate, Tseung Kwan O)
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* SR # - Please select as appropriate.

For Official Use Only

To be completed by Programme Team

Verified the following details by (Name) (Title) (Date):
O Attendance of 70% or such higher attendance requirement as prescribed for the course

O Overall Mark of 50% or such higher percentage of assessment(s) as prescribed for the course

[ Fulfilled the above TWO requirements for CEF Reimbursement Claim
O The result of this CEF course was endorsed by Exam Board on (Date)
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Notes for Request for Letter of Certification (for CEF Reimbursement)

1. Applicants who have successfully completed the Continuing Education Fund reimbursable course(s) can request for Letter of
Certification (for CEF Reimbursement). The Letter of Certification (for CEF Reimbursement) will be issued within 14 working
days from the date of receipt of the request form.

2. Fillin separate forms if applicants want to apply for Letter of Certification for more than one course.

3. Return the completed form to the School’s Registry at “6/F, Railway Plaza, 39 Chatham Road South, Tsim Sha Tsui, Kowloon,
Hong Kong.” or fax to 2603 6565.

4. Our School will notify the applicant to collect the Letter of Certification at our centre once it is ready (if applicable). The
Letter of Certification must be collected within three months from the date of issuance. Otherwise, it will be destroyed and
the applicant will be required to make a fresh application.

5. If you wish to authorize a third party to collect the Letter of Certification on your behalf, please submit a Letter of Authorization
(HKID Card or Passport No. of the authorized person should be stated in the Letter) (if applicable). A photocopy of
applicant’s HKID Card and the authorized person’s HKID Card or Passport will be required for verification.

6. Applicants are recommended to bring along the completed CEF Application Form (SFO313 (2020)) for certification when you
collect the Letter of Certification at Head Office or Enrolment Centre. Applicants are required to submit the letter of
certification, the certified CEF application form and other documents to the Office of the Continuing Education Fund (OCEF).
For details, please visit OCEF’s website: https://www.wfsfaa.gov.hk/cef/en/index.htm

7. For enquiries, you can contact us by:
Phone: 2209-0478 / 2209-0235 / 2209-0275
Fax: 2603-6565
E-mail: scs-registry@cuhk.edu.hk
8. Personal Data Collection Statement: The personal data provided in this form will be used by the School for the purpose of
processing this application.
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