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Notes for Application for Certificate of Completion

A Certificate of Completion is issued on written request upon completion of Distance Education Course (should have passed at least
70% of the total number of assignments as required by each course) or General Course (should have an attendance of not less than
70% and pass the requisite examinations).
Fees per copy should be $50.
Fill in separate forms if you want to apply for Certificate of Completion of more than one Distance Education Course or General
Course.
All applications will be processed from 10 working days after the course completion date. The Certificate of Completion will
normally be issued to applicant *within 14 working days from the date of receipt of the completed application form and payment.
The School undertakes no responsibility for any loss or damage of the document during postal delivery.
Fill in all the required information on the application form. Return the form with cheque or credit card information to the School’s
Head Office at “6/F, Railway Plaza, 39 Chatham Road South, Tsim Sha Tsui, Kowloon, Hong Kong.”.
Payment Method :
(i) Payment by Cheque
Applicants may send a crossed cheque or bank draft made payable to "The Chinese University of Hong Kong".
(i) Payment by EPS
Applicants can make payment by EPS when they submit application forms at the School’'s Enrolment Centres.
(iii) Payment by Visa / Master Card
The application form should include the card holder’s name, card number, expiry date, authorised amount and card holder’s
signature.
For enquiries, you can contact the Registry by:
Phone: 2209-0275 /2209-0235 / 2209-0478
Fax: 2603-6565
E-mail: scs-registry@cuhk.edu.hk
Personal Data Collection Statement: The personal data provided in this form will be used by the School for the purpose of
processing this application.

*Counting from 10 working days after the course completion date.
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