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= Photo captions
= Headlines
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What Is a caption?

= A caption is the explanatory material
that appears outside (usually below)
an illustration

= It Is not a key, a label or a legend
Punctuations?

= Locators (above, below, top, bottom,
left, right, clockwise) in italic or bold
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Captions

= may be a word or more, a complete or
Incomplete sentence, or several
sentences

= NO period required Iif the caption
consists solely of an incomplete
sentence

= the sentence in a caption should
normally be in the present tense

)

CL
(D
o
U
O
~—
@)

J . .
B =0k
.,._L-;?'-'.?.“-‘-__. The Chinese University of Hong Kong



An

example from 7/me

Brazil's Alex
Atala braised
his mner beast
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An example from 7/me

A man, a machete, a meal

In the rain forest outside Sao Paulo,
Atala harvests the tuber manioc
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An example from 7he Economist

Pedal harder, mum, it's the plebs!
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Examples from 7/me Book

BEAETXKE
&< The Chinese University of Hong Kong




Examples from 7/me Book

Carrying On

Stepping In as surrogate father, Ted
gives a piggyback ride to John Jr.
during a ski trip to Stowe, Vt., just
four months after his brother’s
assassination




Examples from 7/me Book

Heartache

Kennedy returns from the July 22,
1999, dispersal at sea of the ashes of
John Jr., his wife Carolyn and her sister
Lauren Bessette. They died in a plane
crash off the coast of Martha'’s Vineyard
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Examples from 7/me Book
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Examples from 7/me Book

Kennedy arrives at the Capitol for the
swearing-in ceremony of President
Barack Obama. His impassioned
endorsement of Obama early in the
2008 campaign was seen by many as a
passing of the Kennedy torch
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Some observations

= caption not necessarily outside photo
= N0 end period, but other marks OK

= present tense the norm

= heading within caption
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Chinese Captions?: an example

from Ming Pao Monthly
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Chinese Captions?: an example
from Ming Pao Monthly
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Chinese Captions?: an example from
(R N RERE )
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Observation

= Distinction between caption and text
blurry
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Our Challenges

= Chinese caption style to follow
English?

s Full names and titles

(Titles are not necessary in headings or
captions, although surnames are — 7he
Economist Style Guide, p. 142)

= Photos and captions to tell a story
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Headlines

Sentence style

= CUHK geophysicist explains the
science of earthquakes

21

Gy kK
> The Chinese University of Hong Kong




Headline style

= CUHK Geophysicist Explains the
Science of Earthquakes
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Headline Style
Chicago recommends:

= Always capitalize the first and last
words and all other major words
(nouns, pronouns, verbs, adjectives,
adverbs)
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= Lowercase articles (a, an, the)

= Lowercase prepositions (some
exceptions)

= Lowercase conjunctions
= Lowercase fo and as

= Lowercase second word In a species
name, e.q., Homo sapiens
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Headlines

Avoid long headlines or headings

Example: University X received donations
from Mr. Y and Z Foundation to boost
study on Asian family business and
International business cases

Rewrite to: Asian family business studies
boosted by generous donations
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Alliterative Headings
= ‘Hunting for the Higgs’, 7ime, 9 April 2012.

= ‘Helping hunt for the Higgs’,
Harvard Gazette, 11 July 2012

= ‘Still Harping on the Higgs?',
CUHK Newsletter,
3 September 2012
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Use familiar, attractive headlines (from
well-known phrases, songs, books
and movies)

= ‘When the Going Gets Global the
Global Gets Going’ e

(CUHK web article, Feb. 2010) B
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s ‘Streets of London’
(CUHK web article, Oct. 2011)

C [ www.cuhkedu.hk
I aop: § GetingStried @ ChomeWebStore.. @ WekomebacktoC. @ CUMK:1S0 o Apple [J Googe " S¥EEES @ S=& A cdanking § Chrome » (7] Other bookmarks

MyCUHK | Library | CUHK A-Z | Giving to CUHK | Socializing CUHK | Shortcuts

£8P X kB " [ IEIE
S The Chinese University of Hong Kong
PROSPECTIVE STUDENTS | STUDENTS | STAFF | ALUMM | MEDIA | VISITORS
ABOUTCUMK  ADMISSIONS ~ COLLEGES FACULTIES  TEACHING & LEARNING  RESEARCH & IMPACT  CAMPUS

Features Streets of London TO0LS
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Who are the Freelancers?

s Writers

Translators
Photographers
Designers
Printers?
Student helpers?
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How are they engaged?

= By the hour
= By the job
= By retainer
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PROS

s Affordable
s Flexible
s Added resource

= Industry standards (e.g.,
photography, design, IT trends and
practices)
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CONS

= Busy or choosy
= Mercenary or artsy
= Not so competent / quality control

= Companies have their own rules
and/or contracts
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A Few Protocol Tips

s Lists of freelancers / contractors
s Referral and declaration of interest

= Standard contract (deliverable,
deadline, deposit, revisions, payment,
termination, credit, copyright, etc.)
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A Few Management Tips

= Know their strengths and weaknesses

= Keep them alive (refer other jobs at
times)

» Grow them or learn from them
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= Glve clear instructions and timeline
= Check progress from time to time
= Style edit them

= Allow enough lead time (avoid last-
minute job)
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