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Supplementary Regulations for Postgraduate Diploma in Education
Programmes

Students pursuing the “Postgraduate Diploma in Education Programme”, “Postgraduate Diploma in
Education (Primary) Programme” and “Postgraduate Diploma in Education (Early Childhood Education)
Programme” shall observe the “General Regulations Governing Postgraduate Studies” and the
following “Supplementary Regulations for Postgraduate Diploma in Education Programmes”. If the
codes of “General Regulations Governing Postgraduate Studies” and “Supplementary Regulations for
Postgraduate Diploma in Education Programmes” are the same, the latter one prevails. Should there be
any discrepancy between the English and Chinese versions, the English version shall prevail.

[Regulation 2.3] Admission

2.3 The admission of a new student depends on the applicant’s academic results,
teaching experience and admission test performance (if applicable), etc. A fresh
graduate who has been offered conditional admission shall need to obtain a
Bachelor's degree before the offer is granted officially.

[Regulations 3.1 and 3.3] Registration

3.1 An applicant who has been offered admission to a course of study shall pay the fees
and register with the Faculty of Education by the specified deadline. Anyone who
fails to pay fees and register by the specified deadline shall be considered to have
declined the offer.

3.3 An applicant who has been offered admission but is not able to commence the
studies due to illness or other unavoidable cause shall submit an application to the
Faculty Office for approval for deferred admission for a period not exceeding one
year. Such an application shall be made at least one week before the term
commences. Application for deferred admission on medical grounds must be
accompanied by a certificate signed by a registered medical practitioner. The Faculty
Office shall consider the application on a case-by-case basis.

[Regulatlon 5.1] Period of Study

The normative period of study for full-time programmes and part-time programmes

shall be one year and two years respectively. The programme requirements include

1) completion of the required courses and elective courses as specified in the
programme of study concerned; and

2) completion of Teaching Practicum; and

3) completion of the Immersion Programme (only applicable to the full time
English major students).

[Regulation 7.1] Course Requirements and Exemptions

7.1 A full-time student shall take at least four courses in each term (“Subject Curriculum
and Teaching (Major)” is not counted). A part-time student shall take at least one
course in each term (“Subject Curriculum and Teaching (Major)” is not counted).

[Regulations 8.1 and 8.3] Course Selection
8.1 A student shall register for courses according to the programme of studies by
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8.3

following the prescribed procedure for course registration, and shall be responsible
for ensuring the timely completion of all programme requirements.

A student who has not registered for a course shall not sit in on the lesson without
the permission of the teacher/s concerned. Once permission is granted, a student can
sit in on the lesson, but no academic record will be made.

[Regulation 9.1] Course Withdrawals and Additions

9.1

A student who wishes to apply for withdrawal or addition of course(s) after the
beginning of the teaching term shall complete the prescribed procedure within the
specified period. Each course has its own quota limit and addition of course/s shall
be on a first come, first served basis.

[Regulations 11.1-11.12] Class Attendance and Leave of Absence

111

11.2

11.3

11.4

115

11.6

11.7

11.8

11.9

11.10

Under no circumstances shall a student be absent without compelling reasons. If a
student has not applied for leave or the application has not been approved, it will be
regarded as absenteeism. A student who has been absent without approved leave
application for a continuous period of three weeks shall be considered as having
withdrawn from studies at the University. Students are required to attend at least
70% of a course. Exemption will only be granted to students whose absence is due
to illness or maternity leave. (Please note Regulation 12.9.)

If due to an emergency or illness a student cannot apply for leave of absence in
advance, he/she shall re-submit the application within 3 days after the first day of
absence.

A student who wishes to apply for a leave of absence for non-medical reasons shall
apply in writing to the Faculty Office beforehand. Such application shall be subject
to the approval of the Faculty Office.

The application procedures for sick leave can be authorized to classmates or
families.

Application for sick leave or maternity leave should be accompanied with medical
proof signed by a registered doctor or the University Health Service.

A student who wishes to extend the period of absence shall apply for an extension
according to the prescribed application procedures.

A student shall be required to take leave of absence if the condition of his/her health
is considered by the Director of the University Health Service as constituting a
definite hazard to the University community. At the end of the prescribed period of
absence, the student shall obtain a certificate of good health signed by the Director
of the University Health Service before he/she can apply to resume studies.

A student who wishes to resume studies within the approved leave of absence period
shall notify the Faculty Office to cancel the leave. The actual hours of class absence
shall be calculated according to the total hours of class absence within the leave of
absence period.

A full-time student who takes leave of absence during the teaching practicum period
shall follow the regulations and apply for leave of absence according to the
prescribed procedures set by the practicum school. He/she shall also notify the
Faculty Office and the Teaching Practicum supervisor(s) and complete the Faculty
leave application procedure.

A student who is absent without compelling reasons during the teaching practicum
period shall receive heavy penalties. Serious offenders shall receive a failure grade
for Teaching Practicum.
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11.11

11.12

With sufficient reasons a student can pay a retention fee to apply for suspension of
studies for a period not exceeding one year. If the student cannot resume studies
after the suspension period, he/she can re-apply for suspension for one more year.
However, the total suspension period cannot exceed two academic years.

When typhoon signal No.8 or above or the black rainstorm signal is hoisted, all
classes will be suspended. If the signal is cancelled before 7am/ 12noon/ 5pm, or
changes to typhoon signal No. 3 or below, all the day/ afternoon and evening
classes/ evening classes will be held as usual. If the announcement of “extreme
condition” by the Government after super typhoons is issued at 7am or after, all
classes will be suspended for the whole day.

[Regulations 12.1-12.19] Assessment and Examinations

Coursework Assessment

12.1 A student shall be assessed in every course for which he/she has registered on the
basis of his/her performance in the course under the criteria prescribed by the
programme concerned.

12.2  Course grades, their standards and converted points used in reporting shall be as
follows:

Grade and Standard Sub-divisions (if needed) Converted Points
A Excellent A 4.0
A- Very Good A- 3.7
B+ 33
B Good B 3.0
B- 2.7
C+ 2.3
C Fair C 2.0
C- 1.7
D+ 1.3
D Pass D 10
F Failure F 0.0
P Ungraded Pass Not counted in the calculation of the grade point
U Failure average

12.3 A student has to take the required courses and units as prescribed in the study
scheme concerned;

12.4  Astudent has to gain a grade of “C” or above in “Subject Curriculum and Teaching
(Major)”;

125 A student receiving a “C-” to “D” grade in “Subject Curriculum and Teaching
(Major)” must re-take the major course. A student who fails to obtain a grade of “C”
or above in his/her re-taken major course shall fail the programme.

12.6 A student receiving an “F” grade in “Subject Curriculum and Teaching (Major)”
shall fail the programme and be required to discontinue studies at the University.

12.7  To meet the graduation requirements, a student must have a cumulative grade point
average of 2.0 or above.

12.8 A student who fails to submit his/her assignment on or before the date specified by
the teacher/s concerned shall receive an “F” grade for the assignment.

12.9 A student shall receive an “F” grade for a course if his/her attendance rate of the

course is less than 70%. (Please refer to Regulation 11.1 for reference.)
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Teaching Practicum

12.10

12.12
12.14
12.15

12.16
12.17

12.18

A student shall hand in the practicum school teaching timetables to the Office of
School Partnership and Community Engagement on or before the prescribed date.
Any changes regarding the teaching timetables should be reported to the Office
immediately. If proven that a student’s negligence or non-compliance of rules has
disrupted the school visit arrangements, the student’s teaching practicum result may
be affected.

The assessment of Teaching Practicum shall be mainly based on the Major subject.
A student must obtain a grade “C” or above in his/her “Teaching Practicum”.

A student receiving a “C-” to “D” must re-take Teaching Practicum. The re-taken
Teaching Practicum grade shall be capped at “C”. Any grade below “C” for the
re-taken Teaching Practicum shall be regarded as a fail.

A student receiving an “F” grade in “Teaching Practicum” shall fail the programme.
A full-time student should conduct the teaching practicum according to the
regulations prescribed by the Faculty.

The assessment of Teaching Practicum will be based on a student’s performance
during the Teaching Practicum visits, as well as the student’s overall performance in
the practicum school, including but not restricted to attendance, preparation work,
professional attitude and ethics, etc.

Immersion Programme

12.19

A full-time English major student must participate and attain a pass in the
“Immersion Programme” arranged by the Faculty before graduation.

[Regulations 13.1, 13.3, 13.6 and 13.11] Unsatisfactory Performance and

131

13.3

13.6

13.11

Discontinuation of Studies

A student shall be put on academic probation if he/she has obtained a cumulative

grade point average (GPA) below 2.0 in the preceding term, unless 13.3 applies. A

student on academic probation shall be reviewed by the Graduate Division

concerned at the end of the term in which he/she is put on probation, at which time if

he/she has obtained a cumulative GPA of 2.0 or above, probation shall be lifted,

otherwise probation shall continue to apply in his/her next term of attendance unless

he/she is required to discontinue studies as prescribed by 13.3.

Unless the Graduate Council decides otherwise, a student shall be required to

discontinue studies at the University if:

(a) the cumulative grade point average is 1.0 or below, or

(b) the student fails to have probation lifted after being put on academic probation
for two consecutive terms of attendance, or

(c) additional requirements laid down for the programme by the Graduate Division
concerned are not satisfied.

A student receiving a failure grade in a required course must repeat the course or

take an approved substitute course.

A student shall be required to discontinue studies at the University if he/she fails

“Coursework Component” and/or “Teaching Practicum”.

[Regulation 14.2] Re-admission

14.2

A student required to withdraw from the programme of study shall not be considered
for re-admission to the programme, unless special permission is granted by the
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Faculty Board of Education on the recommendation of the Board of Professional
Programmes in Education. The student must complete all the requirements
prescribed by the programme of study concerned.

[Regulations 15.1 and 15.3] Graduation

15.1 A student who fulfills the graduation requirements will be awarded ‘“Postgraduate
Diploma in Education” upon approval of the University Graduate Council and
recommendation of the Senate.

15.3 A student who has fulfilled the requirements of Double SCT Major for which he/she
has registered in addition to satisfying all other conditions for graduation shall
graduate with Double SCT Major. If he/she fails to fulfil any Double SCT Major
requirement, he/she shall graduate with a single SCT Major provided that he/she has
fulfilled all requirements prescribed therefor.

[Regulation 16.3] Disciplinary Action

16.3  Please refer to “Honesty in Academic Work” in the Appendix of the Handbook for
the issue of “academic dishonesty” stated in “General Regulations Governing
Postgraduate Studies” 16.1(d).
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