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BREXAFEELIHR
School of Continuing and Professional Studies
The Chinese University of Hong Kong

S HRE F FR AR

Booking Form for Venue

SEINEE AR AR A2 B DL N /E%] - Please read the following notes before completing this form.

1. THA S B  E HR PISeHE T E - ABOEE i EE SR - S RHH R 2 SASHE EF AP OB HEIE(E S 2603-6565 S(FEHEE
scs-admin@cuhk.edu.hk o A5 DA e R DUE EL BB EIRERR -
Confirmation of venue booking is subject to venue availability. Priority will be given to the School's own activities. Completed form should be
sent to the School of Continuing and Professional Studies, The Chinese University of Hong Kong by fax at 2603-6565 or by email at
scs-admin@cuhk.edu.hk. Successful booking(s) will be confirmed by fax or email.

2. HASH RERE A R GE SRS E
Please refer to the information overleaf for details of the venues and terms and conditions.

3. EFIAH PR Ry VR /N
Booking of venue must be for a minimum of two hours.

4. FEEBRCREMAEERE - EBRSOREE B - BUFERPT - B R EEER -
Non-CUHK hirer includes: CUHK affiliated organisations, government departments, listed companies and professional bodies.

5. EBRERHEENEITRCA RSN - BIEE RN - RS A BB - mYE - O e -
Classrooms and lecture theatre are equipped with standard teaching equipment includes audio-visual system, desktop computer with
Internet connection, visualiser, white board, microphone etc.

6. WA FHEER 2209-0279 BUARRRAS o
For enquiry, please contact CUSCS at 2209-0279.

[l =iV

Department/Unit/Organisation

HEE A4 e

Name of Applicant Position

EER Il peueein
Registered Office Address

LG HAESEHS R E

Contact No. Fax No. E-mail Address

FHAHBE (FPERRVDIHBUR, R DI 22 ) * THHER = H
Venue (Central/TST East Ocean/TST Oriental Learning Centre)*  No. of room(s)

THHH RS FEfrE H
Date Time Seating Capacity

THAERY,TEEE

Purpose/Function

SR

Venue Requirements

Hz5 AN %% Applicant’s Signature HHH Date

HEREENSE Official Chop

* EEMNZERiER % - Please delete if inappropriate.

For Official Use Only
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2 MirE Location of Learning Centres:

rRERERER L ¢ B 12 SRR T 0 A = GBS IR U3 H OIS anh B HiT)

Central Learning Centre: Unit A, 1/F, Bank of America Tower, 12 Harcourt Road (Central MTR Station Exit J3/Admiralty MTR Station Exit B)

RYPIH SRR L ¢+ AR 98 BE ARG ZE T 300A = ~ 308 = R R 1 M 01 = (EERATHINE D1 s sius P2 1)

Tsim Sha Tsui (TST) East Ocean Learning Centre: Room 300A, 308 & Unit 01, Basement 1, East Ocean Centre, 98 Granville Road (Hung Hom MTR
Station Exit D1/East Tsim Sha Tsui MTR Station Exit P2)

IIPHLZZEEHER L ¢ BB 67 SRZAE RN 8 18 - 13 1 - 14 1% 17 M CEERIRIIIEYE B2 HYTEiReRuE P3 )

Tsim Sha Tsui (TST) Oriental Learning Centre: 8/F, 13/F, 14/F & 17/F, Oriental Centre, 67 Chatham Road South (Tsim Sha Tsui MTR Station Exit
B2/East Tsim Sha Tsui MTR Station Exit P3)

Rt ¢ SRR E www.cuscs.hk B & FER T LY BRRE

Note: Please refer to the School website www.cuscs.hk for opening hours of Learning Centres.

& Rates:
HERBETL RIPHFGEER L RIPHFEBER L
N I |ing 34=| Central Learning Centre TST East Ocean Learning Centre TST Oriental Learning Centre
Riﬁ%ﬁie Seating /N Hourly Rate (HK$) f5/\NI% U2 Hourly Rate (HK$) /NI ZE Hourly Rate (HK$)
Capacity ORI FERTHAI ORI FERFHAIE HPORTH A FERIHAIE
CUHK Hirer Non-CUHK Hirer CUHK Hirer Non-CUHK Hirer | CUHK Hirer | Non-CUHK Hirer
60-78 $1,500 $2,500 $900 - $1,400 $1,600 — $2,300 | @A N/A KA NA
BRE 39-58 $1,200 $2,000 $1,200 - $1,400 | $2,000 — $2,300 $900 $1,500
Classroom
22 -36 $800 — $1,000 | $1,400 —$1,600 $700 $1,200 $600 $1,200
Big=
Computer 24 - 28 R NIA R NIA KA N/A i N/A $1,200 i N/A
Lab
HEER
Lecture 159 $2,200 $3,900 KA N/A i N/A i N/A i N/A
Theatre

ek Kz 41 HI Terms and Conditions:

1.

TEE THE Tt B p S8 s SRR AR - Al gt 3 R TIEh AR - JEh R AN THETER A =E LERAILUSE AR - EPS INAl#R#
HUOEEE » SIERAT AR - IR BERL T BB OURER | AR (RO SRITERTRE HBHOY o IR -

CUSCS will issue an invoice to the non-CUHK hirer after confirmation of booking and provision of copy of business registration documents. Payment
must be made by credit card or EPS at CUSCS enrolment centre, or by bank deposit or crossed cheque made payable to “The Chinese University of
Hong Kong” within three working days prior to the function date; otherwise, the booking will be cancelled automatically without prior notice. Post-dated
cheque will not be accepted.

HLFEAIZHABCHARS - AR TS TR H = LAERATEAARE - BRESN 28# A -

To cancel a confirmed booking, the cancellation request has to be submitted to CUSCS at least three working days prior to the function date.
Otherwise, the hirer will be charged the full rental fee.

S NS BB AT E 2 B 8 B EFR - 251 TSt A A -

The number of persons to use the venue shall not exceed the maximum seating capacity. Subletting of venue or transfer of booking is strictly prohibited.
AR > F AN EYME S - SHSMUTH IR DU NIF ST - S5t 2 R PR e P e (0 FE A AE R R P

The hirer will be responsible for payment of extra hiring hours. Fractions of a hiring hour will be charged as a full hour. The hirer should include event set-up
and clean-up time in the booking time stated in the booking form.

THAEEN RSB NS R RE RS0 R BRI R - WA R SR A LRSS 5 - DR ATE AR - THAE
HYEENR AT B UK BB B B s E A P OUREE (P ARTHAERRIN) HIRTE R S

The hirer should be present during the entire time of event to identify guests and participants, manage registration and event related matters. CUSCS must
be notified in advance if member of the press/media will be present for or in attendance at the event. The name and/or emblem of CUSCS and/or
that/those of The Chinese University of Hong Kong (except CUHK hirers) shall not be used in conjunction with the activities of the hirer.
PURTEEEEEAEARBE N #E7T The following activities are strictly prohibited in the CUSCS premises:

i Ble SLERS N SR0EERAERIEAAI TSR -

Cash/cheque transaction, recruitment, fundraising campaign, marketing research or of any kind.
iU B REEY) D R R R R -

Collection, donation or solicitation of goods/souvenirs/articles/programmes or services.
fii.  PEIIOTERE ~ HAR - 28 - Bk ~ RESHAYAE LIS ERBKESBAR -

Affix glue or tape on any plaster wall or floor or on any fixtures, fittings and furniture.

iv.  WRSESHE SR A EReE -

Smoking or bring inflammable object into the CUSCS premises.

V. RECAREFER - ETRY  SgEny - SR RERENAEMSGRTEST -

Without consent of the School, take photos or videos, record sound, or operate any computer or audio-visual equipment in classrooms.
HAERRERSHNFTA R R « 458 - 18 - fEEERIARAER - AHEESNEEE - Aleis (R WHUE B2 FRIRER] - FH AR - a5t A (R i Bt
WIS E - THAEHE T RE MR R S RAVE A -

The hirer is responsible to keep all furniture, fixtures, carpets, walls and floor in a clean and tidy condition in any part of the venue and CUSCS premises.
CUSCS reserves the right to charge the hirer if additional cleaning is required. It shall be the responsibility of the hirer to bear the cost of repair or
replacement if any equipment or facility is damaged, destroyed or removed during the period of use of the venue by the hirer.
KBTS PSR R ERIEEMRIN - GT - RESUERNVERE - HAEAEEEE B E = F R ERRURE A TTRENAREE -

CUSCS shall not be liable for any accident, death, injury, theft, loss or damage which may occur during the period of use of the venue by the hirer. The hirer
bears the liability of purchasing appropriate insurance policies to cover all possibilities during the use of the venue including third party liability, etc.
WHEEEIHIE - /\SRE L BEEETE - TR RS AT "Bl IEN , ATIECR R ESETRAER > ZOGBIETLRNE (L - TR AT R ESuRmE AN
HYHAM T 8775 © QR K¢ A T B EASCEANRZRAE R SUEB F B - AR R BHEEIR 22k - EFIRE A RaOR ARRIRE B RS BIOH -

If the local storm warning signal No. 8 or above, the notice of extreme conditions after super typhoons, or the black rainstorm warning signal is in force
during the event, the event should be suspended immediately. The hirer shall contact CUSCS to book an alternative date within two months after the hiring
date. CUSCS reserves the right to refuse a refund if an alternative event schedule or other considerations do not allow. Terms and conditions listed above
apply to the re-scheduling.
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