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!_ Information Technology Services Centre, CUHK

WMYLC - Self-Service Print Station 1 & 2 Configuration (Macintosh)
- Fuji Xerox

In Macintosh, the default settings of the Self-Service Print Station are: Black & White, Duplex and A4 size. Users
can further change the settings.

For the configuration in Macintosh, different programs may have different interface. This webpage provides the
configuration procedure for three common programs (Safari, Microsoft Word and Keynote).

1. Safari

1. Select "File".

Select "Print".
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2. Click the arrow button.
Printer: | & sspl-wamdkeitsccubbadubk 2 @‘;

Presets: | Standard
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3. Click "Safari", then
- Check on “Two-sided”
- select "Job Type" -> “Secure Print”

Enter the "User ID" and "Password" that you like.

Note: Both "User ID" and "Password" can be set by the
user. If you do not input "User ID" and "Password", the
warning screen will display and the print job cannot be
sent.
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User ID:

Secure Print Passcode:

Job Name:
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Use Existing Name

Printer: | & ssp2-wmylc.itsc.cunkedu.nk [

Presets: Default Settings B
o[
Pages: @ ANl
From: 1 to: 1
Paper Size: A4 B 21005207 om
Orientation: ‘E 'b’ Scale: 100 %
Job Type B
Job Type:
Secure Print <]
Defaults

? Defaults Cancel “
4- SE|8Ct “Image OpthﬂS" |n JOb Type. Printer: | A ssp2-wmylc.itsc.cuhk.edu.hk B
= Presets: | Default Settings i
copies: [1 | @ Two-Sided
“ H ” g 5
- Recommended to test on “Black and White e
DT;‘ From: |1 to: |1
E"\‘ Paper Size: A4 B 210 by 297 mm
- then, Select “Color” R wenson [T (75
b T “n _ Orientation: | | » Scale: 100 %
- = image Options &l
= Output Color: ¥ Color jghtness: '
—
e 55 Image Quality: T High Speed i
O Basic Features Image Adjustment...
Advanced Features
Image Type:
Standard i
Screen: Auto Screening Color Balance...
Defaults
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5. Select "Save As" in Presets.
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7. To save the color and duplex setting, enter "Locked
Print — Color & Two-sided" in Preset Name.

To save the black-and-white and duplex setting, enter
"Locked Print — BW & Two-sided" in Preset Name.

Choose "Only this printer" in Preset Availability.

Click "OK™.

Preset Mame: | Locked Print - Color & Two-sided |

Preset Available For: #) Only this printer
) M printers

((Cancel ) (0K )

Praset Mame: | Locked Print - BW & Two-sided |

Preset Available For: (%) Only this printer
() Al printers

{ Cancel ) (Ol

2. Microsoft Word

1. Select "File".

Select "Print".
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2. Click the arrow button.

Printar: | & ssp2-wiykitsc.cunkedubk 3 @

Presets: | Standard
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3. Click "Print" in MS Word, then
- Check on “Two-sided”
- select "Job Type" -> “Secure Print”

Enter the "User ID" and "Password" that you like.

Note: Both "User ID" and "Password" can be set by the
user. If you do not input "User ID" and "Password", the
warning screen will display and the print job cannot be
sent.
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User ID:

Secure Print Passcode:

Job Name:
Use Existing Name
? Defaults Cancel

Printer: | & ssp2-wmylc.itsc.cuhk.edunk [

Presets: Default Settings H
Pages: © Al
IFrom: |1 to: 1
Paper Size:  Ad B 21009207 mm
orientation: 14| Tae Scale: 100 %
Job Type <]
Job Type:
Secure Print

Defaults

Cancel

4. Select “Image Options" in Job Type.
- Recommended to test on “Black and White”

- then, Select “Color”
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Printer: A ssp2-wmylc.itsc.cuhk.edu.hk B
Presets:  Default Settings <]

Copies: ]1 | B Two-Sided

Pages: @Al
From: |1 to: |1

Paper Size: A4 210 by 267 mm

Orientation: ti\ ID: Scale: 100 %

Image Options B

Output Color: v Color ightness:

Black and White 5 ) 5

Image Quality: T High Speed [EJ

© Basic Features Image Adjustment...

Advanced Features

Image Type:
Standard B
Screen: Auto Screening Color Balance...

Defaults

Cancel




6. Select "Save As" in Presets.
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7. To save the color and duplex setting, enter "Locked
Print — Color & Two-sided" in Preset Name.

To save the black-and-white and duplex setting, enter
"Locked Print — BW & Two-sided" in Preset Name.

Choose "Only this printer” in Preset Availability.

Click "OK™".

Preset Name: | Locked Print - Coler & Two-sided |

Preset Available For: ) Only this printer
i) Al printers
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Preset Mame: | Locked Print - BW & Two-sided |

Preset Available For: (%) Only this printer
) Al printers

{( Cancel ) (0K




3. Keynote

1. Select "File".

Select "Print".

Double-click to edit

Diouble-click to edit

2. Click the arrow button.

Double-click to edit

Double-click to edit

3. check the box "Keynote". (ol omt o leo tepp orm fm tem o ey i
Select "Job Log".
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4. Select "Locked Print" in Job Type.

Enter the "User ID" and "Password" that you like.

Note: Both "User ID" and "Password" can be set by the
user. If you do not input "User ID" and "Password", the
warning screen will display and the print job cannot be
sent.

5. Check the box "Keynote".

Select "Printer Features".

Click "Color Mode" to change to "Black and White".

Check the box "Two-Sided" for duplex printing.
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6. Select "Save As" in Presets
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7. To save the color and duplex setting, enter "Locked
Print — Color & Two-sided" in Preset Name.

To save the black-and-white and duplex setting, enter
"Locked Print — BW & Two-sided" in Preset Name.

Choose "Only this printer” in the Preset Availability.

Click "OK™.

Preset Name: | Locked Print - Color & Two-sidedy |
A

Preset Available For: ) Only this printer
) Al printers

( Cancel ) 0K
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Preset Name: | Locked Print - BW & Two-sided |

Preset Available For: (%) Only this printer
() Al printers

(Cancel ) (0K )
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