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Send Print Job to WMY LC Self-Service Print Station 1 & 2

1. Select “Start”>"Devices
and Printers”.

2. Make sure you have
installed the driver for
WMY LC Self-Service
Print Station 1 or 2.

4 Devices (5)

HP Basic USB
Keyboard

DELL £2210

4 Printers and Faxes (6)

HP Laserlet 400 Microsoft XPS
MFP M425 Document Writer
(WnMy)

ITSCSCa01 DataTraveler

Lenovo Optical
USB Mouse

Self-Service Print MYLC-HPM

tation1 at WMY  Station 2 at WMY -1on
Learning Learning ipp://c2spool.i
Common .cuhk.edu.hl

3. Select the printer and
right click. Select “Printer
Preferences”.

Printers and Faxes (6)

HP Laser)et 400 Microsoft XP5
MEFP Md25 Docurnent Writer
(W)

See what's printing
Set as default pninter

Printing preferences

Printer properties
Create shiortcut

Troubleshoot

Remove device

Properties
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4. If you did not set User ID
before, a warning will
pop, press “OK”

N ——
- Sg&wicc Print Stahﬁ at WMY Learning Common Printing Preferences

| Paper/Output | Imags w—l&_l% ! ‘
Waming w
Job Type —
@ Secure 311‘
= - Job Type : Secure Print cannot be selected with the following settings.
[ M h Change the settings.
Paper: User 1D : NULL
7| Size: A4(210x 3
Color: White
i =)

Black and White

Output Method:

5. If you set User ID before
and you want to change
it, click “Setup” under
“Paper/Output” tab

= Self-Service Print Station 1 at WIMY Learning Common Printing Preferences

Paper/Outpit | image Optiana | Color Opbons | Layout/Watemrark: | Advanced | Fax

Jdoh Type 2-Siched Print -
@ Smoyme § ? @ #-Sided Pt -

Oradpout :
Colisted -

Paper’

<3

Size- A4 (0% 257mm) -
Color White
Tvpe Automatically Select ]

Chdpud Color:

Back and Whita -
Ordpud Medhod:

Futomaticaly Select -
[A] <Change:Standand -

Sewe, || Ed. |

| smus || Defauts || Dgaut Hep |

6. Enter your user ID and
passcode. This is for you
to identify and release
your job when you collect
it at print station.

[ | (2 oo
Secure Print - —

User ID-
WMY LC

Secure Print Passcode:

N
Job MName:
|Use Bxisting Mame -
Hew Job Hame:
|
|
L

Hirtt: After sending the print job from the driver. Press the Job
Status button on the machine control panel and enter the
passcode to start prirting. N

1“. Cancel | [ Defauts | [ Help
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7. When you print, choose
the printer WMY LC

Printer

|/ HP Laserlet 400 MFP M425 (WMY)

. . - -
Self-Service Print Station D Ready
; WMYLC-HPMBDZ-1 on ippy/folspool.itsc.ouhk.edu.hk
lor2. WP  Checking stabus..,
=]
I WMYLC-HPMB0Z-2 on ippSicispool.isc.ouhiedu. ik
] ::’ Ready: 1 document walting

HP Laser)et 400 MFP M425 (WMY)
;_.q_j Feady
Microsoft XIPS Document Wiiter
e T

Sedf-Service Print 5tation 1 at WMY Learning Commaon
Ready

Sedf-Service Primt Station 2 at WMY Learning Common
Ready

Add Printer...

Print to File

Custom Margins -

Your print job is sent to the print station and waiting there for you to release. Go to the
self-service print station located at Learning Commons, 6/F Wu Ho Man Yuen Buliding and
follow the step shown in "Pick up your Print Job" to release and collect your print job.

Note: Your print jobs are stored in the print station for 4 hours. If you do not release them
within the time limit, they will be removed permanently.
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