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To: Security Office
EXH S
As a householder of staff quarter, I would like to purchase the following number of pre-paid
parking coupons for visitors to my family on the campus (each at $20 for parking up to 5 hours)
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2. No. of pre-paid coupons ($20 / 5 hours) to be purchased
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Signature Date
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3. Notes on Pre-paid Parking Coupons:

a) Upon receipt of fully completed application form (RV2), Security Office takes two working days to process and issue the coupons.
If the application is made in person within office hours, the coupons could usually be issued there and then after checking correct.

b) Pre-paid coupons will expire on 30-Sep each year and are non-refundable.

¢) These coupons are property of the University solely for use by visitors to applicant’s staff quarter. The University reserves the right to
claim for related monetary loss if there is any violation in the use of these coupons.

d) Visitor vehicles shall use Octopus card to enter the campus and use the same Octopus card to exit.

e) Applicant/ resident should inform their visitors of the way to use these coupons. Coupons must first be scanned and no more than two
may be used per visit. After validation shown on the screen, present the Octopus card to exit and pay the difference (if any).

f) The Security Office is not responsible for any loss due to wrong use of the coupons.
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Coupons S/No. Issued by (Name & Signature) Date
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