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Important Terms and Conditions

1. Application will be accepted on a first-come-first-served basis.

2. Email notification on application status will be sent to you only when application and payment have been received by the Division of Continuing
Professional Education (CPE). It is suggested to first try checking your junk or spam email folders for the missing emails. If they are not there, please
contact us if you do not receive any notification after 7 working days.

3. Application is regarded as successful only after a confirmation email is issued to you.

4. Cancellation of course will be announced via email at least one week before the commencement of the course. No separate notification will be issued by
post.

5. Course fee is non-refundable or non-transferable to another course once application is confirmed.
6. Receipt of course fee will be issued on the first day of the course and payment method will be indicated on the receipt.

7. All course training materials, including but not limited to lecture notes, worksheets, PowerPoint slides, and demonstration videotapes, are pre-pared by
the trainer of the course and are the property of the trainer. No reproduction of any pieces of these training materials is allowed without the permission
of the trainer and CPE.

8. No form of recording, including audio- or video-recording, during the course is allowed without prior permission by the trainer and CPE.
9. Certificate of Attendance will be given to participants who have attained at least 75% attendance of the course.

10. If Storm Warning Signal No. 8 or above, or Black Rainstorm Warning Signal or the announcement of “extreme condition” by the Government after super
typhoons is hoisted by 7am, class will be cancelled. Details of postponement or other arrangements will be announced by email afterwards.

11. Personal data provided on course application form are used only for course application, course administration and future promotion purposes. All
personal data collected will be treated with strict confidentiality. Under the provision of the Personal Data (Privacy) Ordinance, applicants have the right
to request access to and make correction of their personal data. Applicants wishing to make amendments on personal data should submit a written
request to CPE by email to swkcpe@cuhk.edu.hk.

12. The right of interpretation and amendment of the above terms belong to CPE.
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