Setting ‘double-sided printing’ as default mode

1. (This applies to printers with automatic double-sided print function) Click on ‘Start’ at the bottom
left-hand corner of the screen and choose the ‘Control Panel’ option (the version featured here is

Windows 7. For other versions, screen options may vary). Click on ‘View devices and printers’.
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3. Under the ‘Basic’ and ‘Quick Print’ tabs, make sure the option ‘Print on both sides’ has been selected in

each screen (screen options may vary slightly depending on the type of printer you have).

[=I Quick Print
Orientati... Portrait
Color Black & White
Collate ﬁ ﬁ
Pages p.. Of

=/ Basic
Source Auto source selection
Destinati.. Printer default
Qrientati... Portrait
Copies 1
Collate Oon

4 | | »

ishi ,l‘ gi ‘_,l Publishi ,l Job |Advanced
1123
122
Orientation Color Mode Collate Print on both Multiple pages
sides per sheet
Edit Quick Print... |
Profiles:
(4
gt
o '\.E
Factory
Default

Apply |

CIKYOCERE profiles.. |

[ o ]

Cancel |

Item | Detail
= Quick Print
Crientati.. Portrait
Color Black & White
Collate On
Print on ..
Pages p.. Off
= Basic
Source Auto source selection
Destinati... Printer default
Orientati.. Portrait
Copies 1
Collate on

Quick Print Basic |E_ayout| Finishingl Irnagingl Publishingl Job | Advanced

Paper
Print size: Media type:

@ [a4 (10051 | Junspecified ]
Source: Destination:

IAu‘to source selection

Page Sizes... |

El

IPr\'nter default

Crientation:
® portrait
" Landscape
[ Rotated
Copies:
= & =
— ¥ collate
e ST

Duplex:

[¥ Print on both sides
@ Flip on long edge
" Flip on short edge

 Full color
® Black & White
[~ Ecoprint

4. Click ‘OK’ to exit.
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