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United College, The Chinese University of Hong Kong
Guidelines for Student Activity Venue and Equipment Booking

A.Eligibility

1.

Applicant must be student member of United College, or registered student organization under the Student Union.

B.Rules and Reqgulations

AW

o v

9.
10.

11.
12.

No harmful, dangerous and illegal activities are allowed to take place in the venues, e.g. firework and water war

All equipment can not be borrowed for more than three days, except for specially approved college activities.

All furniture inside the venue must be restored to its origin setting after use.

All equipment and furniture inside the classroom is property of the University or the College, borrowing party is subject to penalty
for damages caused or loss.

An applicant can borrow at most 2 venues at the same time, with exception for special functions.

To cancel the reservation, borrowing party must inform the College Dean of Students’ Office as soon as possible.

For bookings that clashed with key functions of the University, College or College Student Union, the borrowing party should
release the venue in principle, subject to College’s arrangements.

The borrowed equipment can only be used inside College campus, if applicant would like to use the equipment in other places,
approval of the Dean of Students’ Office should be granted in advance.

Student identity card should be shown for borrowing the equipment.

Borrower should be responsible for transporting, using with care and keeping the equipment. In case of damage, the borrower is
liable for compensation.

The borrowed venues and equipment should only be used by the booking party.

Unless for special arrangements, no rental or deposit will be charged for student activity venue or equipment bookings.

C.Booking Procedures

1.
2.

Please fill in the booking form and submit to the College Dean of Students’ Office for processing.
All bookings should be done in 3 working days prior to the function.

D.Important Notes

1. For needs in storing properties in campus outdoor venues, the student organization must get prior approval from the Dean of
Students’ Office. The College staff will clear and throw away all properties that not gone through the proper procedures, and
reserve the right for claiming the related student organization.

2. For using the AV equipment user should check the equipment prior to use and report for damage. User will be subject to penalty
for damage if equipment is found damaged after use.

3. For violation of rules, the College can take away the borrowing right of the booking party until further notice.

4. The College reserves the right to amend the rules where deem appropriate.

United College DSO Equipment List for Student Activities
Code Item Qty. Remark

SE4 |Portable Amplifier (TOA-620C) 1 |With power cable X1, Wired Microphone port X2

SE5 |Portable Amplifier (Sanha SH-361A) 1 |With power cable X1, Wired Microphone port X3

SE29 |Portable Amplifier (3LH2002) 1 |With power cable X1, Wired Microphone port X1

SE31 |Speaker w/ stands (Mackie SRM350V2) 1 |With power cable X1,

SE33 |Portable Amplifier (NRS-DS2010UV) 1 |With power cable X1, Wired Microphone port X2

SE34 |Portable Amplifier (Aoumeisheng 006-A) 1 |With power cable X1, Wired Microphone port X2

SE38 |Mackie Speaker w/ stands (Mackie Thump12A) 2 With power cable X1/ S.e t (can be used separately), only for

large scale College activity use”
SE31A Mixer & Wireless microphone receiver 1 | With Wireless microphone X2, only for large scale College
( ALLEN & HEATH ZED 10FX) activity use”

SE7 |Wired mic. 5

SE8 |Floor Mic stand 5

SE9 |Table mic. stand 2

SE10 |Loud speaker 2 |Type C battery X6 (not included)

SE15 |Screen (6 ft. x 6 ft.) 1

SE16 |Walkie Talkie 8 2A _b:atteries X3 (not included), only for large scale College

activity use”®

SE17 |Tripod 1

CE25 |3M X55 Projector 1 |With power cable X1, 1 computer VGA cable

SE37 |Projector (BenQ MS524) 1 |With power cable X1, 1 computer VGA cable

SE23 |Stage 96"(w) x 48"(D) x30"(H) 9

SE24 |Stage red dressing 1 |For use with SE23

SE25 |Stage stair case 2

SE26 |Blue Plastic chairs 30

AE.g. Open Day, Orientation Camp, College Anniversary, Singing concert, UC Bun, Athletic meet and Swimming Gala.
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