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Follow Up Procedure for UEF (China)

52 A Incoming Scholars

1) FETHLEBEEK
(Host department arranges to issue the invitation letter.)

2) BEETHE T REHESONE
Book guest room from University Guesthouses System or hotel
https://www.cuhk.edu.hk/bursary/stf/eng/bus_hotel rates.html

3.) (EfEAREE IR
(Accommodation claim should be signed by the Unit Head upon receiving the
invoice)
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Please use the CUHK payment chop for the invoice to be signed by the
Unit Head
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http://www.oalc.cuhk.edu.hk/files/doc/ch_invitation_letter.doc
http://www.oalc.cuhk.edu.hk/files/doc/eng_invitation_letter.doc
https://www.cuhk.edu.hk/bursary/stf/eng/bus_hotel_rates.html

7E5522 A Outgoing Staff
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Please book air-ticket via travel agent or Business Section of CUHK

2.) MEEEMRER 7 PR

(Airfare claim should be signed by Unit Head upon receiving the invoice)
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Please use the CUHK payment chop on the invoice to be signed by the Unit Head
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(Entry Visa Fee for each successful application)
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In order to facilitate CUHK faculty members in conducting outreaching trips when
accommodation is not provided by the hosting institution, the Committee on
Academic Links approved that, with effect from 1 October 2009, University
Academic Exchange Fund (China) can cover accommodation expenses if the staff
member can source a package covering the airfare plus hotel and if the package
cost is less than the normal round trip airfare. The applicant is required to present
the quotations of a normal round trip air ticket and the package issued on the same
day and the same period by the same company in Hong Kong as supporting
documents for reimbursement.



