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Check Your Account Summary and Print Debit Note 

1. To view your account summary, click “Financial Account”.   

 

 

2. Your account balance and details will be displayed.   
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3. To view your debit note.  Selct “Print Online Debit Note”. 

 

4. Your online debit note will be displayed in a new browser window. 
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5. To print out the debit note, right click to open the pop-up menu.  Select ‘Print’. 
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Make Online Payment 

1. You can make payments through CUSIS.  PPS account is needed for making 

online payments. 

2. Click “Financial Account” 

 

3. Select “Make a Payment” 
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4. Click “Confirm”, then “Next” to proceed to step 2. 

 

 

 

5. Click “Actions“ > “Pay All Charges” to pay all outstanding balance. 
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6. Check the payment amount here.   

Click “Confirm” then “Next” to proceed to step 3. 

 

 

7. Click “Confirm” then “Next” to proceed to step 4. 
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8. You will see the PPS page. 

Enter PPS account information and click “Submit” to confirm your payment. 
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9. A confirmation page will be displayed.  You will see “Approved” in the Transaction 

Status field. 

 


